INDIAN NATIONAL SCIENCE ACADEMY (INSA)
Bahadur Shah Zafar Marg, New Delhi-110002

No.: INSA/Admin/2025-26/ 55 ©
Dated: 8th January, 2026
Applications are invited from retired Government Officials for the post of Officer on purely contract basis to
manage the Office of the President and ED, INSA,

Name of the Post Officer for the Secretariat

Number of Vacancies 01 (One)

Eligibility Criteria

Qualifications Graduate in any discipline
Status Retired Government Officer
Experience Minimum 15 years of expérience of working with senior/higher officers in

Government organizations

Age Limit Maximum 65 years as on the date of application

Remuneration Remuneration shall be fixed as per Government of India rules and guidelines
applicable from time to time.

Job Profile An Officer will support the President and ED office. The Officer will see the overall
correspondence and Secretarial work related to President and ED office.

The role typically requires someone with strong background in Secretarial work
preferably in a Scientific Dept./Ministry, excellent analytical and communicable
skills, understanding of the scientific matters and organizational structure and
shall exercise his/her ability to work independently while maintaining
confidentiality on sensitive matters.

The Officer essentially serves as a trusted officer and operational extension of
the President and ED Office, enabling them to focus on the completion of time
bound tasks as assigned by the President and Executive Director from time to
time.

Tenure The engagement will be on a contractual basis, as per INSA/Government norms.

Eligible and interested candidates may apply in the prescribed manner as notified
by INSA.

Last Date to Apply 22 January, 2026

| Those interested can send their application to the undersigned by post or by email in the format given in annexure |.

N

£

The Academy reserves the right to accept or reject any application without assigning any reason.

(8unil Zokarkar)
Dy. Executive Director-I (F &A)



ANNEXURE-|

General Terms and Conditions:
1. Period of engagement: a) Engagement shall be for a period of 1 year.

2.

3.

4,

The candidates selected will be paid fixed remuneration (consolidated salary) and no other
allowances and benefits will be paid.

Leave: (a) Contractual manpower will be entitled for 1 day leave each calendar month.

(b) No remuneration for the period of absence in excess of the admissible leave will be paid to
the contractual manpower. Un-availed leave cannot be carried forward nor encashed.
Confidentiality and Integrity: (a) Intellectual Property Rights (IPR) of all information/data

collected as well as deliverables produced for the Academy shall remain with the Academy.

5.

(b) Contractual manpower shall not, directly or indirectly, communicate or reveal to any
person or persons any matter collected for the purpose of his/her assignment or during the
course of his/her assignment, without the express written consent of the Academy.
(c)Contractual manpower shall not represent or give opinion or advice in any matter which is
adverse to the interest of this Academy. He/she is not permitted to take up any other
assignment during his/her period of engagement.
Termination of Engagement: (a) The engagement of contractual manpower is purely on
temporary basis and they will not be entitled for any
benefit’compensation/absorption/regularization of service in the Academy.
(b) The Academy may terminate the engagement of contractual manpower on the following
conditions:
(i) The contractual manpower is unable to address/ deliver the assigned work.
(i) The quality of work is not to the satisfaction of the Academy.
(i) The contractual manpower fails in timely achievement of the milestones as decided by the
Academy.
(iv)The contractual manpower is found lacking in honesty and integrity.
(c) The contractual manpower will give one month notice for leaving the services of the
Academy. Engagement may be terminated at any time by the Academy without assigning any
reason and without prior notice.
(d)The contractual manpower will hand over all the documents, keys and all official
equipments etc. if any, to the Academy and submit a No dues Certificate before the final
payment is released by the Academy.

6. Selection Procedure: Based on qualification, experience and performance in the interview,

s

the candidate will be selected.
Other Conditions: a) The application form is available on Academy’s website
www.insaindia.res.in under the head ‘Career'. ;
b) Candidates are required to possess a valid active email ID and mobile number which is to
be filled in the application form correctly and legible. The Academy will not be responsible for
bouncing of any mail sent to the candidates.
c) The Academy has the right to cancel the advertisement, and not go for engagement of any
Contractual manpower, at any stage. It may accept or reject any or all applications, without
giving any reasons thereof, whatsoever. !
d) The Academy has the right to review these guidelines as and when the circumstances
warrant, with the approval of the Compétent Authority.
e) Their performance will be reviewed for extension if required, after one year.




SFEY-IVANNEXURE —li

JeTaY & YR T fAgied & foe smaea

Name of the Post : 3@t / Officer-
HaTH/ To, - WY R STV
3T PTEHT PRS- | ﬁﬁfqaqusmﬂ) o BTe1 81 &1 UTaie
The Deputy Executive Director-l (F & A), Sy THR BT BICUTR/

78T A SfeprHt Affix self attested
Indian National Science Academy, : recent Passport
SBIgR Mg ShY AN/ Bahadur Shah Zafar Marg, Size Photograph .
7¢ fawail/ New Delhi-110002 - ' .
WﬁSlr =
R g .. e RAE i ¥ Tef #, urdi faqm srepre o

; ¥ U W Fgfed & W Huar W0 emded fasar S| w4

fraRor 2 f&m T :
With reference to the Adv. No. ' dated , my application for engagement
as in Indian National Science Academy may kindly

be accepted. My details are given below:

STaYSTel CURRICULUM VITAE
#.%. | faaxuy Particulars T 3mde® gRT HRT ST 8/To be filled by
S.No. the Applicant
1. | A1/ Name (a:% 3{&Ri #fin BLOCK

letters)

2. | foamafa &1 9/ Father's
/Husband’s Name "

3. | S=fafd/ Date of Birth

4. | TfwHmEEd TR/
Telephone/Mobile Number

5. | -1 Udl/ Email Address

6. AR W foTu Udl/ Address for
communication

i

7. | =gl yal Permanent Address

8. | gdHM TG (¥ /MBI Present
Age (yy/mm)- :

(Rt 22.01.2026 %Y/ As on =
22.01.2026) ot




9. | ferwraem-tet argdny

Educational/Technical
Qualification

10. | 3fJYd/ Experience

11, | e I 1 faavoy

Details of computer knowledge

~afe erawue 8 al, sifafkad e Gew HY/Attach additional sheet if required.

SR & T ST g 21 Y orde- ¥ Sl Faw ok wdf Y eryde gl € 3R g
R e € 8w S § / oxd) § [ 9 3 aie de W faws iR
ST /STORTTIG HrfaTe! @ad 78l 8/ The information furnished above is-true. | have
carefully read the terms and conditions mentioned in Annexure- | and are acceptable to me.
| certify that no disciplinary/criminal proceedings are pending against me, as on date.

W/ Place . |
dRRa/ Date . (3M3c® & SXIER/ Signature of the Applicant)

P



Yarfaqa safFaal & fav sfaRed se

Additional data for retired persons

#. 9. faxor/ Particulars g GERT U ST
S.No. ¢/To be filled by the
Applicant

1. T TIHC &7 a1 & A 8l i T

Date of joining Gol service

2. | varfgR # e

Date of Retirement

3. |fow 9g @ dafage §u

Name of the Ministry/Department from which
retired

4, wmfﬁmﬂﬂmﬁwm@
5. | 3ifa® 3meRa daa (HdY @Y H M)

Last pay drawn (enclose copy)

6. | e (WA e #Y)
PPO Number (enclose copy)
7. | afw % ke fRpw oo @t

HepIet /3TTAd

O Haeas & ar faied e Fovd Hi

*Attach additional sheet if required.

Wﬁﬂé@ﬂﬂﬂﬁ%lﬂﬁﬁﬁﬁ-lﬁﬁ?@%ﬁ&ﬁt%‘dﬂﬁﬁﬁ%ﬁﬁ%
Rrm & 3 A 7y Aoy & F A AwavEh § B aner e A A 7 W
TR P HeRTEATCHS/ HTRIAH HaE! el ¢l

The information furnished above is true. | have carefully read the terms and conditions
mentioned in Annexure- | and are acceptable to me. | certify that no disciplinary/criminal
proceedings are pending against me, as on date.

T/ Place (3TdEeh & FEATER)
arfr@ Date | ' (Signature of the Applicant)



HIAT T R dAwEH!
INDIAN NATIONAL SCIENCE ACADEMY

qETEY WTe BT AN, ¢ fEFei-110002
Bahadur Shah Zafar Marg,New Delhi-110002
AquTSe/ Website : www.insaindia.res.in

st FaaT / RECRUITMENT NOTICE
R TR F e 3R Slegifar fasmr & gfas @,

R TSET AT e, U ay f g afy & faw
IFAEY & WUR W TR F @ JfUEd & 98 F @
e HHE A ¥ Rrege e AR et @ e
Y93 SeOT 1 d9WEE www.insaindiares.in T 39eEY £l
QAT AES! B qU FE ale T aieqd SAfed @
TerdF aEdiast & @y R 22 Fwad, 2026 H AT IHA
qeer &AW insa.admin@insa.nicin F FTIH F HHHAT
TS ST X T 6l

Indian National Science Academy, Professional Body of
Department of Science & Technology, Govt. of India invites
applications for the post of Officer for the Secretariat on
contractual basis for an initial period of one year. Detailed terms
and conditions and application Form are available on INSA
website www.insaindia.res.in. Willing retired person fulfilling
the eligibility criteria may submit proforma application through
email insa.admin@insa.nic.in on or before 22" January, 2026
with all supporting documents.

37 s Aeus-| (AT vas gurEe)
L Dy. Executive Director-I (F&i




